                          Career Portfolios

Senior academic or career portfolios will include the following information:


1. Title Page: your career choice, your name, your teacher’s name (Mr. Surdyka), project 
     name (Senior Career Portfolio), and the date.


2. Table of Contents


3. Interest Surveys: Are You A Team Player, Work Interest, Pathways to the World 
    
     of Work, and the three surveys from The Whole Enchilada (Career Finder).  You may 
     also include other optional surveys you completed.


4. Job Search Information: information you found about possible careers (interest 
  
     areas);  Lifestyle Assessment, Job Lists by Interest Areas (your search results such as 
     bar graphs and matching career possibilities).


5. Fill out Career Template (classroom worksheet) on two career areas; you will present 
     one of these areas to the class on Tuesday, Oct. 16th.  Your presentation should 
  
     include at least one of the following: a guest speaker (in your career field), a power 
 
     point presentation, or some kind of visual aid (chart, poster, or ?).   Key areas of 
   
     evaluation: eye contact, body posture, knowledge of subject area, preparation, and 
 
     delivery (vocal quality, “natural” delivery, good pausing, enthusiasm, and avoiding 
 
     um’s or other distracters). 


6. Background Information: give to the person you’re asking for a recommendation.  


7. Resume(academic or career): give to the person you’re asking for a recommendation.


8. Personal Essay: different options available (see your teacher)-approximately 500 
 
     words (typed).  You may or may not give your essay to the person you’re asking for a 
     recommendation (essay for college entrance).


9. Recommendation Letter or “Why Hire Me?”: include at least one personal 
 
 
     reference letter(three is recommended-one or two from school personnel such as a 
 
     teacher, coach, counselor, or administrator; one from a community member (church or 
     club affiliation, volunteer work, etc.), and one from present or past employer (ask 
 
     people you know and trust); OR, type out a description of why someone would want 
     to hire you (at least 100 words). In your paper, describe your strengths as a 
  
  
     employee (include personal examples).


 *To view the grading rubric, go to “Evaluation” on our career website.


 *Presentation due Tues., October 16th; final Senior Portfolios due Oct., 17th (turn in 
 
   earlier for extra points).


 *Optional: cover letter. 
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